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	Safety Meeting Minutes
FuelMart & Subway
Date:  Wednesday, February 20th, 2019
Time: 2:00 PM
Location: Corporate Office Conference Room and GoTo Meeting web conference

	Meeting called by:

Facilitator:

Note taker:
	Jordan Fitzpatrick
Phillip Le Claire

Jordan Fitzpatrick

	Attendees:
	Phillip Le Claire (Safety Director)

Jordan Fitzpatrick (Safety Coordinator & Trainer)

Haley Ahrendt (Director of Retail Ops.)

Joel Teague (VP of Retail)

Jewelhia (Subway 427)

Margaret Cope (FM 782/Subway 430)

Tabitha Burke (Subway 439)

Amber Smithers (Subway 440)

Amber (FM 626)

Joe  (FM 641)

Tabitha Burke (FM 645)

Sam Hudgens (FM 646)

Stan Howe (FM 647)

Greg Geisler (FM 648)- Absent
Matt McClain (FM 701)- Absent
Paula King (FM 706)

Keith (FM 714)

Les  (FM 727)

Ronda Jones (FM 764)

Heather Matthews (FM 767)

Angie Railey (FM 783)

 (FM 787)- 
Jimmy Aires (IT)
Steve Bennett


	Next Meeting info:
	Wednesday, February 20 2019 at 2:00 PM Eastern 

	Old Business

	Review of previous meeting minutes & Approval
	1. Safety Committee Purpose and goal
2. Ohio and Non-Ohio Injury sleeve packets
3. Work related injury discussion
4. Incident report form
5. document reminder – www.fuelmart.com/docs.php

	Ongoing Items (follow-up Items)
	No open items.

	Closed out Items
	N/A

	New Business

	OJI and other Incidents
	On 01/07/2019 at approx. 10:30 am a customer pulled up on the wrong side to get gas, she went around pumps and was still on the wrong side.  She pulled forward then backed up to cut the wheel but was too close and hit the pump
On 01/27/2019 at approx. 6:10 pm Central a customer informed a FM employee that he had a minor spill at the diesel pump.  An unknown amount of product was spilled.  The Diesel island drain was clogged.  FM employees took no action.  Customer took a shower and left without providing any information.  

On 02/05/19 at approx. 3:15 am a FedEx driver informed a FM employee he had acid leaking out of his semi-trailer and a small amount was on the asphalt.  Local police dept., fire dept., fire marshal, County EMA Director, and Ohio EPA responded.  FM employee notified manager, Safety Director and obtained BOL.  

On 01/31/2019 at 7:00 pm Central a semi-trailer backed into a wooden pole parking lot light snapping it in half.  Pole landed in the grass area.  No damage to other vehicles, pedestrians, or structures.  No loss of electric.  Took photos of driver license and insurance card.

01/04/19 – Subway employee sustained a burn to the arm from a hot pan

01/04/19 – Subway employee sustained a laceration to the finger from a tomato slicer in the sink.

01/14/19 – FM employee tripped in the cooler and sustained a fracture.

01/16/19 - cutting board fell and struck employee causing a bruise.

01/29/19 – Subway employee sustained a burn to the arm from taking bread pan out of oven.



	Safety Topic
Discussion
	Company Policy: Incident Reporting
· When reporting any property damage, vehicle accidents, spills, or injuries, the following procedures will need followed in order to avoid any disqualifications:

· Notification: ALWAYS call Phillip Le Claire-Safety Director

· Incident Report Form

· Take a picture of the whole scene from 20 feet away if it is safe to do so.

· Always start out and work your way in.

· If another vehicle is involved, always take pictures of it before Ports’ property.

· Corners at 45o angles

	Open Floor
	· It was brought up that a few Fuelmart stores need a new first aid kit box. I (Jordan) will be sending out replacement boxes.  
· Fixed ladder inspection form needs to be updated to include automatic self-closing gate.


